




legal and technical structures of related programs. Resolves difficult problems requiring a high degree of 
professional judgment and discretion, individual responsibility, and personal initiative. 

Supervises the personnel of the Office. Oversees the recruitment, hiring, development, evaluation, and 
promotion of employees in the NFO. Recommends incentives, initiates corrective actions, and keeps 
employees informed of NFO and Agency policies and procedures. Directs the Assistant General Counsel 
and Lead Government Information Specialist of the National FOIA Office as well as employees within 
their immediate team as to overall planning and operations. Oversees the development and 
implementation of budget and programmatic plans and the prioritization of all projects and assignments to 
ensure they link to the Agency's mission and goals. 

Exercises full responsibility to effectively support EPA's and OGC's EEO/Affirmative Action Plan and 
communicates this support to subordinates. The Director leads the implementation of Agency policies as 
they pertain to overall quality of work life and employee relations within the NFO. 

Performs other related duties as assigned by the General Counsel and Deputy General Counsel(s) based 
on the needs of the office and Agency. 

SUPERVISORY CONTROLS 

Works under the direct supervision of the Deputy General Counsel. Exercises independent 
judgement, initiative, and substantial discretion in accomplishing the work of the office, but consults 
with the supervisor in matters of unusual importance involving the establishment of precedents and 
substantial departures from Agency policy. Incumbent has the authority to plan, direct, and oversee all 
programs and activities in order to ensure timely, defensible, and accurate responses to FOIA requests in 
accordance with the federal FOIA statute, EPA's FOIA regulations at 40 C.F.R. Part 2, Executive Orders, 
EPA Policy an Procedures, and EPA implementing directives. Completed work is reviewed from an 
overall standpoint of feasibility, compatibility with other work, and effectiveness in meeting program 
objectives. Findings and recommendations are reviewed by the Deputy General Counsel(s) and General 
Counsel, as appropriate, and especially for potential influence on broad Agency policies, objectives, and 
program goals related to FOIA implementation and compliance. 

QUALIFICATIONS 

The incumbent has an LL.B or J.D. degree from an accredited law school, must be admitted to practice 
before the highest court of a State, U.S. territory, the District of Columbia, or the commonwealth of Puerto 
Rico; and must maintain active status as a member of the bar of one of these jurisdictions. The incumbent 
has significant experience in providing legal advice and counsel at EPA, other Federal, state or local 
agencies, or in private practice 




